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Background and context 

 
 

Climate change is one of the greatest threats to Rwanda's development. This is why the 
Government has prioritized the green economy and an economic transformation that is 
environmentally sustainable and climate resilient. The National Strategy for Transformation 
identifies environment and climate change as cross­ cutting issues and the Green Growth 
and Climate Resilience Strategy guides the Rwandan economy toward a climate resilient 
and low carbon development pathway. In 2020, Rwanda committed to an ambitious 
climate action plan, and Vision 2050 sets the goal for Rwanda to be carbon neutral by the 
middle of the century. 

To finance the Green Growth and Climate Resilience Strategy and Rwanda's green growth 
ambitions, the Rwanda Green Fund was established. 

 
The Fund is a ground-breaking environment and climate change investment fund that 
provides targeted financial and technical support to contribute to Rwanda's vision of 
becoming a carbon neutral and climate­ resilient economy. 

The Fund has mobilized close to USD 250 million for 46 green investments in sustainable 
transport, renewable energy, green cities., and biodiversity conservation. As a result of 
these investments, 176,000 green jobs have been created, 88,000 households have been 
provided with improved access to off-grid clean energy, 126,000 tons of carbon dioxide 
equivalent emissions have been avoided and 120,000 people have been supported to 
cope with the effects of climate change. 

The Fund is inviting passionate and competent personnel to join our team. Please find below 
the job positions and required qualifications and experience. Detailed job descriptions can 
be also found at https://greenfund.rw/careers 

 
  

TITLE RECRUITMENT OF STAFF TO WORK WITH THE RWANDA GREEN FUND 

TYPE OF CONTRACT: OPEN ENDED CONTRACT 

DATE OF ISSUE 9th August 2024 

DUE DATE 23rd August 2024 

23'• 
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THE JOB OPENING: PROJECTS DESIGN ANALYST  
 

Institution National Fund for Environment (FONERWA). 
Job Title:  PROJECTS DESIGN ANALYST 
Administrative Unit: Chief Strategy Office 
Job Level and Grade: 2.III 
IV: 500 
Index:  1890 
Report to: Chief Strategy Officer 
Responsible for: N/A 
Functions  Tasks 

Plan, analysis, review, 

development, 
implementations, 

and monitoring of the 
project 

• Planning and designing the program and proactively monitoring its progress, resolving 

issues and initiating appropriate corrective action. 

• Defining the program's governance arrangements. 

• Managing the program's budget, monitoring expenditure as the program progresses. 

• Ensuring there is allocation of common resources and skills within the program and 

projects. 

• Champion coordination with national counterparts and deliver structured sensitization 

and awareness programs on access to climate finance. 

• Proactively engage with and provide guidance to investment program design teams in 

investment pipeline development. 

• Managing third party contributions to the program. 

• Managing communications with all stakeholders. 

• Managing both the dependencies and the interfaces between projects. 

• Managing risks to the program's successful outcome. 

• Initiating extra activities and other management interventions wherever gaps in the 

program are identified or issues arise. 

• Reporting the progress of the program at regular intervals to the program manager if 

this role is also defining. 

• Designs, develops and establishes key reporting standards for the Fund. 

• Proceed to management reports and performance indicators for management to 

review concerning certain projects. 

• Works on overall project planning and formulates reports based on project scheduling 

and timetables for deliverables. 

• Screening the projects and project analysis and make recommendations. 

• Cost analysis of the projects. 

• Develops mechanism by which to track project best practices in order to ensure these 

are leveraged into comparable future projects. 

• Define key performance parameters and create regular variance reports to track 

progress 

http://www.greenfund.rw/
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Conduct a Quality 
assurance for the 
applicants 

• Provides critical data support to technical teams. 

• Research and analysis functions may include budget tracking and financial forecasting, project 

evaluation and monitoring, maintaining compliance with the Funds and public regulations, and 

performing any data analysis relevant to project tasks. 

• Ensuring effective quality assurance and the overall integrity of the program - focusing 

inwardly on the internal consistency of the program, and outwardly on its coherence with 

infrastructure planning, interfaces with other programs and corporate, technical and specialist 

standards. 

• Creating, managing and disbursing reports related to the project. 

• Maintaining project assets, communications and related database(s). 

• Evaluating and monitoring the overall project. 

• Reviewing and reporting the project’s budget and finances. 

• Routinely performing complete or component analysis. 

• Notifying the entire project team about abnormalities or variances. 

Provides analytical 

support to the project and 

collecting and 

researching data, 

performing analysis, 

providing 

recommendations and 

presenting results 

• Coordinate the call for applications and their review. 

• Handles a full range of project components in an independent and autonomous manner. 

• Organizes project tasks, structures information collection activities, and sets time lines for 

completion of required tasks. 

• Develops reports on analysis conducted, provides recommendations and makes formal 

presentations to communicate results to various management levels. 

• Develops new approaches for finding additional needed information. 

• Demonstrates initiative in identifying alternative solutions to issues in the project which are 

reasonably complex and require an understanding of how the outcome will affect multiple 

areas/departments. 

• Helps develop project plans to ensure timely deliverables and successful completion of 

project. 

• Assists in assessing workforce needs resulting from project implementation. 

• Assists in identifying and developing performance management and training tools. 

• Providing technical assistance to ensure quality. 

• Understand the template well and support partners in understanding them through training. 

• Competently liaise with technical consultants and sector experts in ensuring proposals are 

bankable. 

• Provide technical support to proposal development including review of the Fund funded 

projects. 

• Present and guide the Investment Committee in decision making on projects to be endorsed 

for board approval towards the Fund financing. 

• Actively work with the climate finance mobilization team to identify, prioritize and ensure 

selection of programs/projects for external financing. 

http://www.greenfund.rw/
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• Practice and actively support teamwork within and beyond the organization. 

Supervision • Set KPIs for direct report(s). 

• Practice and actively support teamwork within and beyond the organization. 

• Demonstrate and spur the creative spirit to catalyse results-oriented innovation. 

• Provide direction and required support. 

• Manage performance and ensure documentation of the process. 

 Job Specifications/Profile 

 Relevant Qualifications 

 A Master’s degree in either Project Management, Environmental Economics, Economics, Business Administration, Development 

Studies or related field. 

 Required Experience 

 At least 5 years of relevant experience in project management and analysis. 

 A professional certification in PMP, Prince 2 will be an added advantage. 

 Required Competencies 

•  Prior experience as a project analyst in a related field required. 

•  Strong understanding in project management design and data analysis. 

•  Proficient in Microsoft Office applications related to project management. 

•  Familiar with requirements for projects funded by development partners and government. 

•  Excellent verbal and written communication skills. 

•  Strong analytical and problem-solving abilities. 

•  Exceptional research and reporting skills. 
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APPLICATION PROCEDURE 

To apply, please submit the following documents: 
 

a) Your completed application form accessible on http://career.greenfund.rw/career 
b) Your updated and signed Curriculum Vitae (CV) 
c) Copies of academic certificates 
d) Proven working experience, and 
e) One-page cover letter detailing why you are interested in the position you are applying for. 

 
Please note that all applicants must apply using our online application system via: 
http://career.greenfund.rw/career 
 
The deadline for submission of application is 23rd August 2024 at 5:00 PM Local Time 
 
For more information about the Rwanda Green Fund, kindly visit our website on https://greenfund.rw/ and for 
more enquiries regarding the application, please contact us on recruitment@greenfund.rw  
 
 
Done at Kigali, on 8th August 2024 
 
 
 
 
 
 
 
 
 
Teddy MUGABO MPINGANZIMA 
Chief Executive Officer 
National Fund for Environment

http://www.greenfund.rw/
http://career.greenfund.rw/career
http://career.greenfund.rw/career
https://greenfund.rw/
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